Parent Resource Library

IEP Meeting Notes and Action Plan

A structured page for documenting discussion decisions and follow-up

Student
Meeting date

Meeting purpose

Participants

Discussion and decisions
Present levels
Goals
Services
Accommodations
Placement or LRE

Progress reporting

Action plan

Important: This educational resource provides general information and is not legal advice or legal representation. Special education procedures
and timelines may vary by state. Review your state safeguards and consult a qualified professional about your circumstances.

Primary reference: Individuals with Disabilities Education Act regulations, 34 CFR Part 300, and U.S. Department of Education IDEA resources
at sites.ed.gov/idea.
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